Demand Letter 

(To be typed in Company's Official Letterhead) 

Dear Sirs,

We................................................... do hereby place and order for you to select and recruit .....................................................worker on our behalf on the following term and conditions.


Location of Project:...................................................... 

Nature of Project: ......................................................

No.
Job Category
         Number Required          Period of Contract 
            Basic Salary 

1.     .......................        ........................          ..........................
        ........................

2.     .......................        ........................          ..........................
        ........................

Note: Basic Salary should be based on 8 HRS work per day, 26 days per month.

In addition to the above candidate the following facilities will be provided to the recruits. 

1. Working Hours : ............................................................ 

2. Overtime Benefits (Holiday & Week-End) : ............................................................

3. Overtime Benefits ( Normal Days) : ............................................................

4. Passage : ............................................................

5. Food : ............................................................

6. Accommodation : ............................................................

7. Medical Facilities : ............................................................

8. Gratuity : ............................................................

9. Leave : ............................................................

10. Repatriation : ............................................................

11. Allowance : ............................................................

...........................................................

Yours truly,

............................................................

Authorized signature and seal of the company.

Note: The above mentioned documents need to be attested by Concern Govt. Authority or concern country Chamber of Commerce and if there is Nepalese Consultant or Embassy it should be attested form their also.

